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The Boundless Communications textbook is a college-level, introductory textbook that covers the exciting
subject of Communications, with a particular focus on public speaking. Boundless works with subject matter
experts to select the best open educational resources available on the web, review the content for quality, and
create introductory, college-level textbooks designed to meet the study needs of university students.

This textbook covers:

Public Speaking -- What You Can Accomplish With Public Speaking, Elements of Speech Communication,
Types of Public Speeches

Public Speaking Ethics -- Significance of Ethics in Public Speaking, Plagiarism

Preparing a Speech: A Process Outline -- Components of a Speech, Steps to Preparing a Speech

Building Confidence to Speak -- Understanding Anxiety, Managing Anxiety

Learning to Listen and Helping Others Do the Same -- Understanding Listening, Stages of Listening,
Barriers to Listening, Enhancing Your Listening, Helping Your Audience Listen More, Giving and
Receiving Criticism

Choosing a Topic -- Finding and Selecting the Topic, Establishing a Purpose and a Thesis

Analyzing Your Audience -- Importance of Audience Analysis, Demographic Factors to Consider,
Contextual Factors to Consider, Adapting to Your Audience

Topic Research: Gathering Materials and Evidence -- Evidence Gathering Overview, Library Research,
Internet Research, Interviewing

Supporting Your Ideas -- Deploying Supporting Materials, Using Examples, Using Statistics, Using
Testimony, Using Other Supporting Materials, Using Life Experience (Narrative)

Organizing and Outlining the Speech -- Principles of Organization, Main Points, Introduction, Conclusion,
Transitions, Outlining

Wording the Speech -- Understanding Language, Variations in Language, Using Language Effectively,
Deploying Style Effectively, Understanding the Bias in Language

Delivering the Speech -- Methods of Delivery, Speaking in the Real World, Components of Effective Vocal
Delivery, Components of Effective Visual Delivery, Rehearsing the Speech, Managing Q&A
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From reader reviews:

Desiree Schwindt:

What do you think about book? It is just for students as they are still students or this for all people in the
world, exactly what the best subject for that? Only you can be answered for that question above. Every
person has distinct personality and hobby per other. Don't to be pushed someone or something that they don't
need do that. You must know how great and also important the book Communications. All type of book
could you see on many solutions. You can look for the internet solutions or other social media.

Richard Cary:

Communications can be one of your basic books that are good idea. Most of us recommend that straight
away because this guide has good vocabulary that could increase your knowledge in language, easy to
understand, bit entertaining however delivering the information. The copy writer giving his/her effort to
place every word into pleasure arrangement in writing Communications however doesn't forget the main
stage, giving the reader the hottest along with based confirm resource details that maybe you can be one
among it. This great information could drawn you into new stage of crucial thinking.

Gayle Meek:

Beside this specific Communications in your phone, it could give you a way to get more close to the new
knowledge or details. The information and the knowledge you might got here is fresh from oven so don't end
up being worry if you feel like an old people live in narrow small town. It is good thing to have
Communications because this book offers for you readable information. Do you often have book but you
seldom get what it's facts concerning. Oh come on, that will not end up to happen if you have this with your
hand. The Enjoyable arrangement here cannot be questionable, like treasuring beautiful island. Techniques
you still want to miss the item? Find this book and read it from currently!

Camille Wolfe:

Don't be worry should you be afraid that this book may filled the space in your house, you may have it in e-
book technique, more simple and reachable. This kind of Communications can give you a lot of friends
because by you looking at this one book you have thing that they don't and make a person more like an
interesting person. This particular book can be one of a step for you to get success. This e-book offer you
information that probably your friend doesn't know, by knowing more than some other make you to be great
individuals. So , why hesitate? We should have Communications.
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